


Click on the icon in the 
top right corner and fill 
out your credentials 
(email address and password).

If you are connecting 
for the very first time, 
don’t forget to do a 
password reset in order 
to program your own 
personal password.
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You are now 
connected with the 
app and have access 
to your personal 
information in the main 
screen.



Click on the <Edit> 
button and you will 
access all the editable 
fields with your personal 
information.



Access all the editable 
fields and add, 
change or delete your 
personal details and/or 
profile picture.

Scroll down and don’t 
forget to press <Save> 
when you’re done with the 
editable fields. (otherwise your 
changes will be lost)



Don’t hesitate to add 
some social icons by 
pressing <+>.

If you want to delete an 
icon, just press the icon 
and then <Delete>



By clicking on 
<Profile> in the 
bottom of your 
screen, you will 
return to the 
general overview.



Clicking on <Share> will 
allow you to use a QR 
code instead of your 
business card if somehow 
you are facing a 
technical problem on 
the go.



When toggling the <Lead Capture> button to the 
right, this will enable your contact to share his/her 
details and collect them right away in the app. 

You will find these contact details in the 
‘Connections’ section of the app.

From there you will also be able to create categories 
to group your contacts. This will also allow you to send 
a personalized email to all of your contacts within a 
group to follow up on an event.



When toggling the 
<Direct> button to the 
right, you can decide to 
share only one piece of 
your information with a 
contact.

Attention:

 You cannot use both features 
(‘Lead Capture’ – ‘Direct’) 
at the same time.



The <Profiles> function 
will allow you to create 
multiple profiles next to 
your main profile.



The <Settings> option should be used to :

• reset your password (‘Account settings’)

• change the language of your app interface 
(‘Language’)

• Activate 2FA to increase security when using 
the app (‘2 factor Authentication’)

• have a very brief overview of how to use the 
app (‘Tutorials’)

• sign out (‘Sign out’) of your account.


